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9. Open the home folder of the user you will 

be scanning to. 

 

 

 

 

 

 

 

 

10. Inside the folder, create a new folder to be 

the mailbox.  Select “File” and then select 

“New Folder”. 
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11. Give the folder an appropriate name that 

will be easy to remember.  The folder in the 

example is called “scans”  

 

 

 

 

 

 

 

 

12. Write down the name of the user’s home folder, the mailbox folder you created, and the IP 

address of the Mac workstation.  The IP address can be found in “About this Mac” as well as 

under “Network” in the System Preferences. 
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13. Setup the SMB mailbox on the KIP.  The destination server is the IP address of the Mac workstation 

you are scanning to.  For the share path, enter the name of the shared home directory, a \ 

backslash, and the name of the mailbox folder you created on the Mac.  In the example, the 

home directory is “kip” and the mailbox folder is “scans”.  Enter in the appropriate user name 

and password used to log on to the Mac workstation and select “Test SMB”.  It will change to say 

“OK” indicating the KIP is connected to the Mac.  Select “OK” to close setup.  The mailbox will 

now appear in the list on the “scan” screen. 
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14. Scan an image from your KIP machine and verify that it arrives in your “Scans” folder that you 

created on your workstation. 
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